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EMPLOYMENT APPLICATION FORM

Please complete this application form giving us as much detail as possible about you and your work history to date.  

This information will only be used for the purpose of recruitment and will help us to make fair and objective hiring decisions.  Read through the form and complete all sections carefully using neat, clear handwriting in black ink.  Please DO NOT attach a CV/Resume.  If you need any help with this form, or assistance with any part of the recruitment process,

please contact the Human Resources Department, Hodges Bay Club, PO Box W1273, St. john’s, Antigua, West Indies.

T: +1 268 462 2300    F: +1 268 462 1333   E: recruitment@hodgesbayclub.com

PERSONAL DETAILS

Please complete the boxes below

	Title (Mrs/Ms/Miss/Mr)
	

	First name(s)
	

	Last name
	

	Address(es)
	It is important to provide the address where you can be easily contacted.



	Tel no (s) home/work/cell
	

	Email address
	

	Position applying for


	

	Are there any days or shifts you are unable to work? 


	If yes, please specify


	Languages spoken

	Basic/fluent/bilingual



	Languages written

	Basic/fluent/bilingual



	Do you hold a current drivers license?
	Please delete as appropriate: YES / NO



	Driving License No
	

	Have you ever had your driving license revoked?
	Please delete as appropriate: YES / NO  

	Social Security no.
	
	Medical Benefits no.
	

	Income Tax Code?
	
	Nationality
	

	Are you legally authorised to work in Antigua?


	Please delete as appropriate: YES / NO



	Have you ever worked for Hodges Bay Club?


	Please delete as appropriate: YES / NO.  If yes, state position & employment dates

	Has a member of your family ever worked for Hodges Bay Club?
	Please delete as appropriate: YES / NO.  If yes, state name & position & employment dates



	WORK EXPERIENCE

Please tell us about your work experience, including internships, part time and voluntary work.

Please start with your present or most recent work experience.  Please continue on a separate sheet if required

	Employer’s name and address
	Start Date
	Leaving Date
	Position held and salary
	Please outline key responsibilities and reason for leaving

	
	
	
	
	


	EDUCATION

Please note the most recent qualification first.  Please continue on a separate sheet if required

	Name & address of schools/colleges/University attended
	Start Date
	Leaving Date
	Subjects and qualifications 

Please include CXCs/O Levels, A Levels, Degrees, technical qualifications etc.
	Please outline key responsibilities and reason for leaving

	
	
	
	
	


ADDITIONAL INFORMATION

· If you have any other relevant qualifications, work based training or experience that you feel may support your application, please list them below.

· Do you participate in any activities/hobbies that may support your application?

· If you have not held a job previously or if you have been studying or are returning to work following a break, please tell us what you have been doing.

· How much notice are you required to give to your current employer?

· When would you be available to start work?

· Have you ever been arrested?



Please delete as appropriate: YES / NO

If yes, please state date(s) and reason(s)

· Have you ever been convicted of a criminal offence?
Please delete as appropriate: YES / NO                              If yes, please state date(s) and reason(s)

· Where did you hear about the vacancy? Please delete as appropriate: Daily Observer / Antigua Sun / AHTA Website / Caribbeanjobs.com / Friends / Hodges Bay Club employee / Other – please specify




REFERENCES AND DECLARATION

Please provide us with the names, address, contact number of three (3) people who know the quality of your work

and your character.  Please state whether they are an employer, personal or school/college referees.

Please note that a personal reference should not be a member of your immediate family or yourself.

Ref 1. 

Name:

Address:

Contact number:

Personal/Employer/School/College - Please delete as appropriate
How many years have you known this person?

Ref 2.

Name:

Address:

Contact number:

Personal/Employer/School/College - Please delete as appropriate
How many years have you known this person?

Ref 3.

Name:

Address:

Contact number:

Personal/Employer/School/College - Please delete as appropriate
How many years have you known this person?

DECLARATION

I confirm that the information given on this application form is correct to the best of my knowledge. I accept that misrepresentation or omission of relevant facts requested is cause for rejection of my application or for dismissal from employment. I understand that any employment contract is subject to successful completion of a probationary period, a good work record once hired, satisfactory references, evidence of my right to work in Antigua & Barbuda and if necessary, a medical examination.

PRINT NAME:





DATE:







Join a team of confident and proud professionals committed to doing the right thing for every guest and colleague

Join a team of confident and proud professionals committed to doing the right thing for every guest and colleague

5

